
 

CREDIT TRANSFER (CT) APPLICATION FORM 

 

OFFICE USE ONLY 
 

Unit on which credit is based Unit for which credit is sought 
OFFICE USE 

ONLY 

Unit Code and Title 
Evidence Provided 

Qualification / SOA 
Unit Code and Title 

Equivalent to 
current 
Training 
Package 

YES/NO 

    

    

    

    

    

    

    

    

 

APPROVAL CHECKLIST 

** Supporting documentation for the above is attached and has been authenticated: If NO, provide reason why 

** Equivalence between unit codes has been verified in the current TP ☐  YES ☐  NO 

** RTO verified on National Register ☐  YES ☐  NO 

** Evidence verified by viewing USI transcript or RTO/Institution contacted, and 
written verification received 

☐  YES ☐  NO 

Notes:  
 

 

Units approved for credit transfer ☐  YES ☐  NO 

Name/Position Signature Date 

   

 

Student enrolled in units for which credit is sought on aXcelerate ☐  YES ☐  NO 

Student advised of outcome and student management system updated ☐  YES ☐  NO 

Name/Position Signature Date 

   

 

STUDENT DETAILS 

Student Name  

Address  

Email  USI  

STUDENT DECLARATION 

• I declare that the information and supporting documentation provided is true and correct 

• I acknowledge that the AMA College National Recognition / Credit Transfer policies and procedures have 
been explained to me and that I will be advised of the outcome of this application 

• I understand that AMA College will not offer credit for a full qualification 

• I understand that if I am not awarded credit transfer, I may apply for RPL for individual units 

• I have granted USI transcript access to AMA College (if applicable) 

• I have filled out the Authority to Release Information Form for any training activity not on the USI transcript. 

Student Signature  Date  



 

AMA College 

RTO Code: 2010  

CRICOS PROVIDER CODE: 03782G   2 

AUTHORITY TO RELEASE INFORMATION 

STUDENT DETAILS 

Student Name  

DOB  Phone  

ISSUING RTO 

 
Please list details of the units or qualification that will be verified. Please complete a separate 
Authority to Release Information for each RTO that issued a Qualification or Statement of Attainment 

 

RTO Name  

Course  

 

STUDENT DECLARATION 

 
I authorise the RTO above to release information related to my studies to AMA College.  
 
AMA College will request the issuing RTO to verify that the transcript provided is a true and correct 
record. 
 
I understand this information will be released only to AMA College. 

 

Student Name  

Signature  Date  

 

UPON COMPLETION 

 
Please include the copies of your Qualification Certificate and/or Statement of Attainment issued by a 
Registered Training Organisation (RTO) or grant AMA College access to your USI transcripts. 
 
Instructions on how USI access can be granted to AMA College can be found in the Student Handbook. 
 
You can submit the scanned copy of this form, any copies of your certificates or statements of 
attainment to enrolments@amacollege.edu.au 

 
 

 

mailto:enrolments@amacollege.edu.au

